
 

NEW TOUR BUILDER FEATURE 
Perfect for people with Mac computers and agents on the go! 

 

 

 

VisualTour now offers a method to bypass the tour creation software and create your tours 

directly online.  We believe this feature will be very useful to Mac users who do not run 

Microsoft Windows under Boot Camp or Parallels but want access to create tours.  It is also great 

for Windows users who need to make a new tour from a remote location where they do not have 

the VisualTour Studio software installed.   

 

This new system replicates most of the features from the software, which remains a free 

download from the VisualTour.com site for people to continue accessing features such as the 

photo cropping and image enhancement, multi-tour CD burning, full length videos with user 

adjustable timing control, voice narration, and built in stitching (Mac users who want stitched 

images might want to look at PanosWithoutVTStudio.pdf on our website at 

http://www.VisualTour.com/downloads/PanosWithoutVTStudio.pdf). 

 

 
 

 

Note that this document is only intended as a quick introduction to using the new online Tour 

Builder feature.  We invite you to call us toll free for any assistance you might need.  Our 

support staff can be reached at 800-873-0700 (press option 1) between the hours of 8AM and 

8PM Eastern time on weekdays or between 9AM and 6PM Eastern on Saturdays.  If you prefer 

email support, write to us at support@VisualTour.com. 

http://www.visualtour.com/downloads/PanosWithoutVTStudio.pdf
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To get started, log into your account at www.VisualTour.com, and from the My Account screen, 

click Create Tour. 

 
 

 

On the left side of the screen, fill in a title for the tour along with a description, address, 

bedrooms, baths, and other information.  After you have completed the left side, click the + Add 

Photo(s) option toward the bottom of the screen. 
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Select one or more photos to import.  As is true of other software you use, you can hold down the 

Command key (Mac) or CTRL key (Windows) to allow you to select more than one image at a 

time.  To select a large group of consecutive images, click the first image you want then while 

pressing the SHIFT key (Mac or Windows), click the last. 

 
 

 

Once the images are selected, click Open.  A progress bar allows you to monitor the import 

process. 
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When the images have been imported, small thumbnail representations appear on the right side 

of the screen along with the names of the imported photos.  If you did not name your images 

prior to import, then you will see the names that the camera assigned to them. 

 
 

 

 

To label your scenes, just click in the space to the right of each photo and type a new name.  

There is space here for a 30 character caption, but be aware you will have an opportunity later to 

type in a much longer description for each scene. 
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Once you have typed in captions for all of your scenes, click the CREATE TOUR button at the 

bottom. 

 
 

 

 

A progress bar will appear while the tour is being created. 

 
 

 



 

Online Tour Builder, page 6 

Once the tour creation is complete, you will be taken to the My Tours screen (also accessible 

directly from the My Account screen) with your tour now appearing.  Note the six buttons to the 

left of the tour, which allow you to modify the tour, delete the tour, get links to your tour, and 

access the tour view statistics. 

 
 

 

Changes to the Property Information 

Clicking the INFO button allows you to enter additional information about the property, such as 

the open house date, school district, and year built.  You can also click the Change option next to 

the music to choose from over 90 selections of background music. 
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Changes to the Tour’s Photos/Scenes 

Clicking the PHOTOS button next to your tour allows you to make further changes to the tour's 

photos.  For example you can renumber the scenes to change the sequence.  Feel free to use 

decimals, for example numbering a scene as 2.5 to reposition it to be after scene 2 and before 

scene 3.  After renumbering them, click SAVE for the new sequence to appear. 

 
 

 

An Add Photo(s) option in the upper right allows you to go back and add more photos at a later 

time. 
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Click an actual photo to be taken to a screen where you can adjust that scene's timing, transition 

effects, or even fix a typo in the caption.  You also have space to enter a full description. 

 
 

 

The Flyer 

If you return to the My Tours page and click the FLYER button next to your tour, you can decide 

which 5 photos appear on the tour’s flyer.  Use the drop down option to the left of each photo to 

select where that photo will appear in the flyer or choose Do Not Display to leave that photo off 

the flyer.  There is room for up to 5 photos on the flyer.  Be aware that images of panoramic 

proportions will not fit on the flyer nor appear as options for use. 
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Linking Your Tour to Various Websites 

When you tour is first created, you will be sent an email with some commonly used links that 

you can place on websites and in emails, as well as unbranded links preferred by most MLS 

sites.  In addition to those links, you can return to the My Tours page and click the LINKS button 

next to your tour to access the Link Builder feature, which offers links to the tour, your inventory 

of tours, Craigslist ad generation, and social media linking.  Try it out to see all of the options. 

 
 

 

 

Reminder: The VisualTour support staff is available from 8AM to 8PM Eastern 

time on weekdays and 9AM to 6PM Eastern time on Saturdays.  Call us TOLL 

FREE at 800-873-0700 for assistance with this Tour Builder feature (or any other 

questions). 
 

 

 


